
 

 

 

 

 

 

 

 

INFORMATION TO INCLUDE NOMINATION OPTONS 

Required Information: 
 the completed nomination form (make sure 

you've answered all the questions) 
 Letter of recommendation from the nominee’s 

supervisor 
 
Optional Information: 
 Additional letters of recommendation 

1. Complete the nomination form and email it to 
info@meritsask.com by March 29, 2018. 

2. Complete a video nomination and email it to us at 
info@meritsask.com by March 29, 2018. 

3. Call our office (1-844-637-4848) to do a personal interview 
by March 23, 2018.  We’ll write the nomination for you.  All 
you need to do is proof it and give it the thumbs up! 

NOMINATION DEADLINE - MARCH 29, 2018 

NOMINEE  INFORMATION: 

Nominee Name: Nominee’s Title:   

Employer:  Length of Employment:   

NOMINATOR  INFORMATION: 

Nominator Name: Title: 

Company Name: 

Contact Phone: Contact Email: 

NOMINATON DETAILS: 

1.  What is the NUMBER ONE reason you’re nominating this individual? (5 points) 

 

 

 

 

NOMINATION FORM 

2018 Office Employee of the Year Award 
($1000 Cash Prize + Premium Prize Package)  

WHO QUALIFIES?? 

Any office employee of a MERIT General or Associate member, INCLUDING project managers,  

estimators, accountants, etc. 

 

 



2.  Skills and Abilities – describe the nominee’s overall skills and abilities that make them so good at their job. (15 

points) 

 

 

 

 

 

 

 

 

 

3. Leadership Skills – tell us how this person demonstrates leadership at work.  (10 points) 

 

 

 

 

 

 

 

 

 

4.  Continued Learning – what additional learning has the nominee undertaken in the past 3 years?  (5 points) 

 

 

 

 

 

 

 

 

 

 

DON’T FORGET TO INCLUDE A LETTER OF RECOMMENDATION  
FROM THE NOMINEE’S SUPERVISOR IN YOUR NOMINATION PACKAGE. 

 

  



Need some help?  Use these questions to help you complete the nomination form. 
 

2. Skills and Abilities 

 What are the nominee’s formal credentials (ie JP certification, degree or diploma, life experience).? 

 What other technical skills or specialized training does (s)he have?   

 What other abilities does (s)he have that make him/her successful at their job (eg problem solving skills, team 
building skills, time management skills).   

 Give an example of a situation where that skill makes a positive impact on the job. For example, “Susan has 
exceptional organizational skills. That means everything in the office has a place and information can be located 
quickly and easily. This helps our estimators and project managers do their job and allows her to answer customer 
or employee questions quickly.”  

 
3. Leadership Skills 

 Do people on the site consider the nominee to be a leader?   

 Do others look up to him/her? 

 Is (s)he a mentor to junior employees?   

 Do most people respect his/her ability and integrity? 

 Is (s)he often the person people go to for help in solving a problem?  
 

4. Continued Learning 

 What courses and additional training has (s)he taken in the last three years?  

 Does (s)he request training to ensure his/her skill level continues to grow? 

 Does (s)he encourage others to take training as well? 
 

5. Community Contributions 

 Does (s)he volunteer his/her time to other activities such as coaching teams? 

 Does the nominee help with community projects, or raise money for specific projects? 

 Does (s)he contribute his/her time on the site to do extra duties such as helping others learn or ensure customer 
expectations are met?  

 

 


